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3.	 Does the position primarily involve contact with children? 
Examples: The position of a school bus driver primarily involves contact with children 
as it is an essential requirement of the position that the driver transports children 
between their homes and school. The position of an electrician working in a school 
does not primarily involve contact with children, as it is not an essential requirement 
of the position that the electrician has contact with children.

l	Yes 

l	No 

If “No” is checked this position is not child-related and you do not need to proceed further. 
If you have checked “Yes” proceed to question 4.

4.	 Does the position involve direct contact with children?

Direct contact means face to face contact. Examples: A school bus driver has direct contact with children.  
A telephone-based youth counsellor does not have direct contact with children.

l	Yes 

l	No 

If “No” is checked this position is not child-related employment and you do not need to proceed further. 
If you have checked “Yes” proceed to question 5.

5.	�H ow frequently does the person working in this position operate in the view of an adult who has 
the authority to direct them? 

l	Always 

l	Never, or infrequently or intermittently 

If “Always” is checked this position is not child-related employment and you do not need to proceed further.

If you have checked “Never, or infrequently or intermittently” then the position is child-related employment. 
The preferred applicant must complete a Prohibited Employment Declaration and you need to complete the 
question in Part 2 below to determine if a request for a background check is also required à

Note that preferred applicants who are related (i.e. all the children with whom the person will have contact are 
related to the person, or are related to the employer and the person is related to the employer) are exempt 
from these requirements.

Part 2: Do you need to request a background check

6.	 Does the position involve any of the following (tick all that apply):

l	paid employment

l	employment as a minister, priest, rabbi, mufti or other like religious leader or spiritual official of a religion 

l	duties involving the fostering of children

If no box is checked this position does not require a background check and you do not need to proceed 
further. However, because the position is child-related employment you are encouraged to assess the level of 
risk associated with the position as this may help you evaluate your risk management planning and practice 
associated with it. A tool to help you do this can be found at www.kids.nsw.gov.au/check.
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